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APQA Speaker Guide

Audience

· Approximately 40-50 end-user facility engineers, utility employees, consulting engineers, and vendors knowledgeable of general PQ topics & issues

Timeframe

· 11:30 am – 1:00 pm, the fourth Thursday of each month

· E-mail reminders are distributed two weeks and one week prior to the meeting

Format

· Half hour lunch/networking, followed by an hour-long presentation, including Q&A

A/V facilities

· Overhead projector connected to a desktop computer, suitable for PowerPoint presentations

· Overhead projector hook-up for a laptop, suitable for PowerPoint presentations

· Traditional slide projector

· White marker-board

· Easel w/large flipchart

What you will need to provide

· Your bio – due two weeks prior to the meeting (this will be included in the e-mail reminders)

· A presentation abstract – also due two weeks prior (this will also be included in the e-mail reminders)

· Your presentation (if in PowerPoint: e-mail ahead of time, or bring on a CD-ROM or laptop)

Miscellaneous

· You may want to review past meeting archives at http://www.apqa.org/ to familiarize yourself with the typical level of content provided at an APQA meeting.

· Although the APQA discourages overt sales-oriented presentations, it is appropriate to bring product samples or collateral from your company (if you wish) that can be placed on a side table for the APQA membership’s benefit.

· You may also provide hardcopies of your presentation although this is certainly not required.

· Meetings are held at 1600 N. Priest Dr, Tempe, AZ at SRP’s ISB facility.  A map is available at http://www.apqa.org/images/srp_map.jpg.
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